GUIA RAPIDA DE ARAVO PARA
PROVEEDORES

COMO COMPLETAR LA ENCUESTA DE ARAVO PARA EL
REGISTRO DE NUEVO VENDEDOR

Esta guia estd dirigida a los contactos primarios de Aravo quienes llenaran la encuesta para completar una
solicitud de actualizacién planteada por empleados de P&G

Paso 1: Inicie sesion en Aravo (https://pg.aravo.com/aems/login.do) utilizando el nombre de usuarioy la
contrasefa proporcionados. Si necesita asesoramiento, puede restablecer sus credenciales con las siguientes
instrucciones (https://pgsupplier.com/setup- and-update-profile).

AR /\V [} frc Supplier Information Center

Login

Welcome To P&G’s Supplier Information Center.

We hereby confirm that the data we are about to provide or change is truthful and correct and, in case a
change occurs, the Procter & Gamble buyer will be nofified in advance. If the information is not valid or
accurate, Procter & Gamble is not responsible if 2 payment is delayed, not credited, or credited to an
incorrect account as specified

Note: To preserve data integrity in P&G vendor masterdata, only Registered ARAVO primary contacts can
access and update vendor accounts,

D | agree with the statement above.

Username:

Password:

Deutsch (Deutschland) - English (United Kingdom) - English (United States) - Tiéng Vit (Viet
Nam) - Tarkge (Turkiye) - espafiol (Espaiia) - franais (France) - italiano (ltalia) - portugués
(Brasil) - pyccxun (Poccus) - =T (FRE)) - H7SHE (BF)

® i Need help accessing your account?

‘/ Need Help?

Paso 2: Haga clic en “Actualizacion externa de datos maestros del vendedor” (Vendor Master Data VMD)

Welcome, Tanzania Test 02

Welcome to P&G's Third Party Portal

You now have access to
« Respond to surveys initiated by P&G (check your Tasks below)
« Proactively update your own data at any time as per your company needs
« Manage your login ID and password

For any changes in primary contact email/name, please raise a primary contact info update request in the actions tab below. If no
action tab is available, Supplier Profile Update is already in progress for one of the request. Please check the Tasks tab to see if the
process is pending your action. Otherwise, kindly wait for it be completed before you can initiate another request from the home page
with the available request forms

Do you need help? Click here for live support

Tasks Contact Information
Tanzania Test 02
Orac ;0 A o ooty =0 \b Tanzania Test

@ i

sdme aravotest@gmail.com

1 Task FILTER: (Al v]
Priofity  Start Date Due Date
VMD Update External v6 Normal ~ Sep 22,2021 Sep 29, 2021
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Paso 3: Compruebe si todos los datos generales, p. ej. nombre, direccion o teléfono siguen actualizados.
Asegurese de que completa todos los campos obligatorios sefialados como (*)

Your Company Information

Full Company Legal or Registered Name " Rose Store

Can you confirm that you are not a P&G Employee?” ® Yes No
CountryTerritory of Registraton United States
House Number (complement, number, walk, building 51

number, other information)”

House Number is a required fiekd. If unknown, please enter "0"

Address Line 1" 87th Ave
Address Line 2

City™ New York
District (County)”™ Brooklyn
Region / State / Province _New York
Postal Code ™ 10088

Paso 4: Realice los cambios, de ser necesario y haga clic en “Siguiente”.

code + number)"

Exta
Area Code + Fax2 Extension
Website (if you have one
[=5)
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Paso 5: Compruebe si las direcciones de correo electrénico siguen siendo validas. De lo contrario, proporcione
las ultimas direcciones de correo electrénico de los contactos y haga clic en “Siguiente”

PROCTER & GAMBLE (STAGING) THIRD PARTY PORTAL

. " Q
e - Tt Bac Borl » Tggk » Curres Task
‘
Email Contacts
=3 3
*Required Field a8

© ou may provide up 10 20 email costacts 33 needed for diferent nocfications on i3 page. Once you completed e
6985 you wil s8¢ e opties 10 add mese

[o— tprm pg tester@o Notity this contact eswiad x
for* At

Frocter & Gamtla (Staging) Thed Fany Foral for Rose Store | Hakc

Paso 6: Compruebe si los datos fiscales siguen siendo vélidos y estdn actualizados y asegurese de adjuntar los
documentos fiscales en formato no modificable y haga clic en “Siguiente”

PROCTER & GAMBLE (STAGING) THIRD PARTY PORTAL

- ©

iy rren;

¥

Tax Information

- pwien S
Required Field
[ € You ace receiving this survey back to review and update your Tax and Withhoiding information

vpdate your infomanon based on Mese testing
TAX IDENTIFICATION NUMBER (TIN)

Select your type of tax identification number* Individual

Please supply your Social Security Number (SSN)" 000-00-0000

Type of Income* 02 Royalties

Veterans Information * None

Supplier Diversity Indicator* XXS - Mmr,um SOOomptc;ees X2

Upload your W-3 Form*

o ﬁ 0205 2:":".‘5:.':9;
2D
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Paso 7: Compruebe si todos los detalles bancarios siguen siendo vélidos y estan actualizados. Si se eliminara la
antigua cuenta bancaria y se reemplazara con una cuenta nueva, seleccione “Eliminar” en el botdn de Accién

Third Sacty Poatal » Tagks » Current Task

Payment Information
[ oot |l et |

e ——— * Required Fieid peven 8
I € You are receiving this survey back to review and update your payment information
Pie. testing
ns
A\ PAG recommands receiving payment via Electronic Bank Transfer.
Nould you ke 10 receive payments via Electronic Sank Transfer? * Yes Ne

€ Piesse review 303 update your banking information as needed. Click on the Action bumion 3nd seict '&at 1o make
changes, or ‘delete’ the bank account it is no longer used and 3dd your new information

Banking Information

Fiker Results
» Island Bank Ahons

A33 3 new Banking Infoenation

o s |

Paso 8: Para afiadir una nueva cuenta bancaria, haga clic en “Anadir nueva informacién bancaria”. Ingrese los
nuevos detalles bancarios y haga clic en “Siguiente”

¥ Tax mizmaton rayriien mnuiinauvrn

SRS Ea2 s

y crevien &
*Required Field
[ € You are receiving this survey back to review and update your payment information J
update your information based on these testing
1 A PLG recommends receiving payment via Elsctroni Bank Transer ‘
Would you ke to receive payments via Electronic Sank Transfer? ® Yes No

€ Fizase review and update your banking information as needed. Click on the Action button and select ‘2dif 1o make
changes, or delete’ the bank account if it is no longer used and add your new information

Banking Information

Fier Results:
» Island Bank Actons

Add 2 new Banking Infornation EENn
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Paso 9: Haga clic en el botdon “Guardar y Enviar actualizaciones”

PROCTER & GAMBLE (STAGING) THIRD PARTY PORTAL

# H mﬁ

< bige mery s » Thgis » Current Task

Review & Submit

Pless review the information you heve provided If you would like to make 8 change to the information you have provided,
please click on the ‘Back’ button or use the links in the menu on the left side of this page to go directly to the page that
neads 1o be modified. If you are satisfied with the information you have provided, plesse click on the 'Save & Send Updstes’
lbutton to submit your information.

[ ctexon psoe e beiowto xpans » secson. ok e + 10 expa i secans

é¢Necesita ayuda? Puede conectarse con nosotros en https://pg.aravo.com/

Need Help?
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